



Sarah Parker
Victoria Crescent, Victoria Island, Lagos

T: +2340123456789, E: sarah@yahoo.com

Career Objective:

A highly motivated recent Banking and Finance graduate looking to kick start her career as a financial advisor and build her skills with a reputable finance company. Possessing enthusiasm, drive and a positive attitude required to be successful in a financial environment. One of her strongest competencies is her ability to manage as many projects at the same time, this coupled with her superb communication skills, makes her an ideal employee for any financial organisation. Presently looking for a graduate or trainee financial advisor position with a rewarding and forward looking company. 
Education:

 
2008 – 2012 
University of Lagos, Akoka, Yaba, Lagos
B. Sc. (Hons) Banking and Finance (Second Class Upper Division)

        
2006 – 2008
DEF Memorial College, Suntown Community



(West African Senior School Certificate (WASSCE)

Work Experience:
ABC PRIMARY School, Apple Community





2013

Mathematics Teacher (NYSC)

· Executive member of the ICPC Community Development Service Group 

· Prepare and deliver lessons in class

· Conduct and supervise tests and examinations

· Observe and record students’ attendance

· Ensure discipline is maintained within and outside the classroom

· Handle the treasury aspect of the group

Volunteer Experience:
ABC Microfinance Bank

                  





2011
Office Assistant

Giving advice on mortgages and related products like investments, life insurance, critical illness cover and pensions. Working in the early evening, contacting clients via telephone and occasionally meeting them face to face.
Duties:

· Helping clients to find financial products that suit their needs.

· Doing general administrative office work.

· Having to explain financial matters clearly, with the minimum of jargon.

· Conducting in-depth reviews of clients’ financial circumstances. 

· Researching and finding the best financial products. 

· Contacting other professionals like estate agents, solicitors and valuers.

· Making sure all paperwork is completed correctly to comply with the regulations of the IFRS

· Setting up meetings with clients.
Skills:

	· Project management 

· Team player 

· Planning & organising 

· Budget control 
	· Decision making
· Networking Skills

· MS Office

· Peachtree


Personal Details:
Sex:                         Female

Marital status:      Single

Date of birth:        1st January 1993

State Of Origin:    Rivers State

Hobbies:
Reading, traveling, meeting people, and adventure

 Referees:
Available on request

